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Survey Review Committee

The Survey Review Committee (SRC) reviews and approves surveys of ASA membership, as well as other surveys sponsored by ASA committees and sections.  The SRC is charged with ensuring that proposed surveys achieve their intended goals, meet usually accepted standards of survey methods, and minimize respondent burden.
SRC Mission

The SRC encourages members and representatives of ASA sections and committees who are considering developing a survey to contact the committee early in the design process.  Early consultation allows more time to take advantage of SRC expertise in designing and conducting surveys.  SRC members are available to discuss all aspects of survey development, including sample selection methods, questionnaire design, survey implementation plans, and data processing and analysis.

Survey Review Process

To conduct a survey of ASA members or a survey sponsored by ASA committees or sections, the SRC must approve it.  First, complete the attached “Request for Survey Review” and send it to the SRC chairperson along with the survey questionnaire and any materials that will be sent or directed to potential respondents (advance letters, e-mail alerts, promotional materials, follow-up letters, etc.).  Ideally, your materials should be received about four to six weeks prior to data collection.  The SRC chairperson will respond with a summary of the committee’s review in a timely manner.  In most cases, the SRC approves the survey after some modifications.  The ASA Executive Committee may also participate in the approval process.  
SRC Archives
When you have completed your survey, please provide a final questionnaire, final response rate, and any reports on survey findings for the SRC archives and the benefit of future ASA surveys.
Survey Guidelines

Members may find the “What is a Survey?” brochure series of the ASA Survey Research Methods Section useful to consult during survey development.

· http://www.amstat.org/sections/SRMS/whatsurvey.html

Background Information

	1.  Survey Title:  

	2.  Contact Person:  

	3.  E-mail:  
	4.  Telephone:  

	5.  Organization Sponsor:

(e.g., section, committee)

	6.  Funding Source:  
	7.  Funding Amount:  

	8.  Dates of Data Collection Period:  


Survey Purpose
	9.  What is the main purpose of this survey?  How will the results be used?




Survey Population/Sample (Please Answer best to your ability)
	10.  Who are you surveying?
(Be specific, e.g., ASA or section members, university professors, conference attendees, etc.)
	

	11.  Please describe how often this survey will be conducted:

(e.g., once, annual, bi-ennial, etc)
	

	12.  If this is an ongoing survey, please provide the response rate for the last survey:

     (see AAPOR website for response rate calculations: 

http://www.aapor.org/default.asp?page=survey_
methods/response_rate_calculator
	

	13.  What frame/list(s) will be used to select potential respondents?

(e.g., ASA membership list, other)
	

	14.  What is the sample size?
	

	15.  Please describe the sampling design:




Data Collection Procedures
	16.  How will respondents be surveyed—by mail, telephone, e-mail, web, fax, in-person, other?


	

	17.  Have the instrument or questions been used before?  If new instrument or questions, will you be testing questions and procedures before fielding to ensure they perform as intended?

(i.e., expert review or pretesting)
	

	18.  Will you be contacting potential respondents before they receive the actual survey?
If yes, how? (e.g., letter, e‑mail message, telephone)

	

	19.  What procedures are planned to follow up with survey non-respondents?

(e.g., additional survey mailings or e-mail follow-ups—please note number of contacts; description of non-respondents in report; other)

	


Confidentiality
	20.  Are you providing an assurance of confidentiality to respondents?  Please include or attach the language.

(Some examples:  ,1. No personally identifiable information will be associated with your responses to this voluntary survey.  2.  This survey is completely voluntary and has been approved by the Institutional Review Board. Your answers will be kept strictly confidential.   If you come to any question you would prefer not to answer, you can skip over it.  

	

	· ASA requires that any materials with individual identifying information be kept in a locked filing cabinet or secure data format during the study period. 

· Only dummy ID’s, i.e., no identifying markers (e.g., names, addresses, email) should be stored with any file that includes the survey data. 
· To protect respondent confidentiality, after a period of 1 year, all forms should be shredded, and all data files with identifiers should be destroyed.
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